
  

 

 

 

 

We haǀe oďseƌǀed seǀeƌal studeŶt pƌofiles aŶd sadlǇ, ϵϵ% of the tiŵe, ǁe see the saŵe 

ŵistakes ďeiŶg ƌepeated OVER aŶd OVER agaiŶ. 

This oďseƌǀatioŶ alaƌŵed us ďeĐause ǁe haǀe disĐussed eǀeƌǇthiŶg iŶ the VA BootĐaŵp. 

Hoǁeǀeƌ, Ŷo ŵatteƌ hoǁ detailed ouƌ iŶstƌuĐtioŶs ŵaǇ ďe, if Ǉou doŶ͛t folloǁ theŵ, theŶ ǁe 

ǁoŶ͛t see good ƌesults. 

To ĐoŶfƌoŶt this issue oŶĐe aŶd foƌ all, I deĐided to Đƌeate this Pƌofile Cheat Sheet to 

highlight the ŵost ĐoŵŵoŶ ŵistakes iŶ ĐƌeatiŶg a pƌofile aŶd ǁhat ĐaŶ ďe doŶe to aǀoid theŵ. 

Also, take Ŷote that the suďtitle aďoǀe saǇs, ͞EǀeƌǇthiŶg Ǉou NEED TO EXECUTE foƌ a 

stƌoŶg oŶliŶe pƌofile.͟ 

Yes, NEED TO EXECUTE iŶ ďold aŶd Đapital letteƌs. 

I just ĐaŶ͛t eŵphasize eŶough hoǁ Ǉou ŵust EXECUTE oƌ APPLY oƌ IMPLEMENT oƌ DO 

ǁhateǀeƌ is iŶ this Đheat sheet ďeĐause if Ǉou doŶ͛t, theŶ this guide ǁill ƌeŵaiŶ useless. 

Well, it͛s all up to Ǉou. 

Let͛s get staƌted… 

 

 

 

 

 

a. AŶ effeĐtiǀe joď title is seaƌĐhaďle - ŵeaŶiŶg, ĐlieŶts aŶd seaƌĐh eŶgiŶes should uŶdeƌstaŶd 

ǁhat YOU aƌe. 

ClieŶts – so theǇ ĐaŶ fiŶd aŶd iŶteƌǀieǁ Ǉou 

SearĐh EŶgiŶes – so theǇ ĐaŶ ŵatĐh Ǉouƌ pƌofiles ǁith ĐlieŶts 

 A ĐoŵŵoŶ ŵistake that ǁe͛ǀe seeŶ is usiŶg the teƌŵ ͞Viƌtual PƌofessioŶal͟ iŶstead of 

͞Viƌtual AssistaŶt͟ iŶ the joď title. 

 I uŶdeƌstaŶd the ƌeasoŶ aŶd ŵeaŶiŶg ďehiŶd this teƌŵ, hoǁeǀeƌ, WE aƌe the oŶlǇ oŶes 

The ULTIMATE Profile Cheat Sheet 

;EǀeƌǇthiŶg Ǉou NEED TO EXECUTE foƌ a stƌoŶg oŶliŶe pƌofileͿ 

1. Your Job Title 



ǁho uŶdeƌstaŶd it. ClieŶts aŶd seaƌĐh eŶgiŶes DON͛T. 

 DoŶ't ďelieǀe ŵe? Let's ask the diffeƌeŶt fƌeelaŶĐiŶg platfoƌŵs' seaƌĐh eŶgiŶes. 

 Afteƌ doiŶg aŶ adǀaŶĐed seaƌĐh foƌ ͞Viƌtual PƌofessioŶal͟ iŶ the joď title, I got oŶlǇ ǀeƌǇ 

feǁ joďs. AŶd ŶotiĐe that ŵost of the ĐlieŶts still used ͞Viƌtual AssistaŶt͟ iŶ theiƌ joď posts. 

 These joďs oŶlǇ Đaŵe up ďeĐause the ǁoƌd ͞pƌofessioŶal͟ ǁas also used iŶ the post. 
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But afteƌ doiŶg aŶ adǀaŶĐed seaƌĐh foƌ ͞Viƌtual AssistaŶt͟ iŶ the joď title, I got thousaŶds 

of joďs. 

That͛s ŵoƌe thaŶ ϭϬϬǆ the oppoƌtuŶities fouŶd iŶ ouƌ pƌeǀious seaƌĐh! 

 

 

 

 

;Huďstaff TaleŶt still shoǁs feǁ results ďeĐause it’s a relatiǀely Ŷeǁ platforŵ.Ϳ 
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AŶd Ǉou ĐaŶ ďe suƌe that the ĐlieŶts ǁho posted these joďs aƌe SPECIFICALLY lookiŶg foƌ 

͞Viƌtual AssistaŶts͟! 

If Ǉou haǀe these keǇǁoƌds iŶ Ǉouƌ joď title, Ǉou haǀe ďetteƌ ĐhaŶĐes of gettiŶg ŵatĐhed 

to oƌ seaƌĐhed ďǇ these ĐlieŶts. 

 

b. AŶ effeĐtiǀe joď title ĐatĐhes atteŶtioŶ. 

AŶd I doŶ͛t ŵeaŶ usiŶg faŶĐǇ ǁoƌds suĐh as ͞ŵotiǀated,͟ ͞eŶergetiĐ,͟ ͞iŶŶoǀatiǀe,͟ etĐ. 

These ǁoƌds souŶd gƌeat, ďut theǇ do Ŷot add ƌeal ǀalue to aŶǇoŶe.  

AŶǇoŶe ĐaŶ Đlaiŵ that theǇ͛ƌe ŵotiǀated aŶd all that, ďut ƌeallǇ, hoǁ ĐaŶ Ǉou pƌoǀe that 

oŶliŶe? 

 

IŶstead, highlight Ǉouƌ ŵost ŵaƌketaďle skill oƌ eǆpeƌieŶĐe. Do Ǉou haǀe 5 Ǉears of adŵiŶ 

eǆperieŶĐe? Do Ǉou speĐialize iŶ BookkeepiŶg? Are Ǉou aŶ eǆpert iŶ soŵethiŶg? 

If Ǉou͛ƌe uŶsuƌe, Đhoose oŶlǇ ONE skill to highlight. Test it out aŶd ƌeŵaiŶ ĐoŶsisteŶt iŶ Ǉouƌ 

eŶtiƌe pƌofile. 

 

 

 

 

 

The skill set Ǉou Đhoose iŶ Ǉour profile ŵatters. 

 

2. Skills 

Upwork 



  

 

You doŶ͛t Đhoose theŵ just foƌ the sake of ͞haǀiŶg skills͟ iŶ Ǉouƌ pƌofile. 

These aƌe tƌiggeƌs that fƌeelaŶĐiŶg platfoƌŵs' ďots use to deteƌŵiŶe if eŶough ĐlieŶts aƌe 

lookiŶg foƌ Ǉouƌ skill set oƌ ǁhetheƌ theǇ alƌeadǇ haǀe too ŵaŶǇ fƌeelaŶĐeƌs like Ǉou. 

;For those ǁho haǀe had trouďles gettiŶg their Upǁork profiles approǀed, I’ŵ sure Ǉou 

ĐaŶ relate.Ϳ 

Moƌeoǀeƌ, these ďots also look at Ǉouƌ skill sets to ŵatĐh ǁith ĐlieŶts͛ seaƌĐhes. 

If Ǉou haǀeŶ͛t ŶotiĐed Ǉet, ĐlieŶts aƌe ƌeƋuiƌed to speĐifǇ skill sets ǁheŶeǀeƌ theǇ post a 

joď. Take a look at these joď posts, foƌ eǆaŵple: 
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If Ǉou haǀe ŵatĐhiŶg skills listed, Ǉou͛ll autoŵatiĐallǇ ďe a gƌeat ŵatĐh foƌ this ĐlieŶt! 

That͛s ǁhǇ it͛s iŵpoƌtaŶt to ďe Đleaƌ ǁith Ǉouƌ skills aŶd ǁhat joďs Ǉou ǁaŶt to attƌaĐt. 

If Ǉou haǀe ŵultiple speĐializatioŶs, Đhoose oŶe aŶd test it out fiƌst. If it doesŶ͛t ǁoƌk, 

test the Ŷeǆt oŶe. 

Foƌ those ǁho aƌe saǇiŶg, ͞I aŵ a Ŷeǁďie, I haǀe NO SKILLS; I haǀe NO EXPERIENCE. 

What should I ǁrite iŶ ŵǇ profile?” 

Well, that͛s ǁhǇ the pƌofile ĐƌeatioŶ is iŶ ŵodule ϵ of the ďoot Đaŵp - Ǉou haǀe to ďuild 

Ǉouƌ skills aŶd poƌtfolio oŶ the fiƌst ϴ ŵodules. 

DoŶ͛t juŵp ahead to Ǉouƌ pƌofile ĐƌeatioŶ aŶd ƌush gettiŶg a joď. Chillaǆ, fƌieŶd! It͛s all a 

pƌogƌessioŶ. 

Afteƌ Ǉou͛ǀe Đoŵpleted the ďoot Đaŵp, Ǉou ǁould haǀe alƌeadǇ ϲ eǆaŵs, ϴ assigŶŵeŶts, 

aŶd aďout ϭϭ ŵaƌketaďle skills ;ĐouŶtiŶg tƌaŶsĐƌiptioŶ & data eŶtƌǇͿ. 

Onlinejobs.ph 

Hubstaff 
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But siŶĐe Upǁoƌk oŶlǇ alloǁs ϭϬ skills aŶd ǁe doŶ͛t ǁaŶt to ĐoŶfuse the ĐlieŶts ǁith 

diffeƌeŶt skill ŵiǆes oŶ Ǉouƌ pƌofile, a tǇpiĐal Viƌtual AssistaŶt skill set should look like this:  

 

 

AgaiŶ, let ŵe ƌeŵiŶd Ǉou that Ǉouƌ skill sets ǀaƌǇ depeŶdiŶg oŶ peƌsoŶal ďaĐkgƌouŶd aŶd 

pƌefeƌeŶĐe. 

AŶd REMEMBER, if Ǉou ǁaŶt to ĐhaŶge Ǉouƌ foĐus, it affeĐts Ǉouƌ ENTIRE pƌofile – foƌ 

eǆaŵple, if Ǉou deĐide to ĐhaŶge Ǉouƌ joď title, Ǉou ŵust also ĐhaŶge skills AND the joďs that 

Ǉou͛ƌe applǇiŶg to. 

Take Ŷote of the keǇǁoƌds the ĐlieŶts aƌe usiŶg iŶ theiƌ joď posts aŶd oŶlǇ applǇ to the 

eǆaĐt ŵatĐhes, foƌ ďetteƌ ĐhaŶĐes of gettiŶg hiƌed. 

 

EǀerǇthiŶg ŵust ďe CONSISTENT at all tiŵes. 

 

 

 

 

 

I didŶ͛t thiŶk that ǁe͛d haǀe to disĐuss this ďut seƌiouslǇ, guǇs! 

 

ϵϬ% of the studeŶts ǁho͛ǀe asked us to ƌeǀieǁ theiƌ pƌofiles Ŷeeded to ĐhaŶge theiƌ 

pƌofile piĐtuƌes. 

 

ListeŶ heƌe: Take Ǉouƌ pƌofile piĐtuƌes SERIOUSLY! 

3. Profile Picture 



As fƌeelaŶĐeƌs, ǁe haǀe all the fƌeedoŵ to ǁoƌk iŶ ouƌ ͞paŵďahaǇs,͟ shoǁeƌ ;oƌ ŶotͿ 

ǁheŶeǀeƌ ǁe like, aŶd so oŶ. 

 

Hoǁeǀeƌ, theƌe aƌe oŶlǇ 2 TIMES ǁheƌeiŶ ǁe haǀe to put soŵe ƌeal effoƌt iŶto lookiŶg 

ouƌ ďest: 

 

a. DuƌiŶg ǀideo iŶteƌǀieǁs 

We kŶoǁ hoǁ ŵost of us ǁeaƌ sŵaƌt ͚tops͛ ;Ŷeǀeƌ ŵiŶd the ďottoŵs 😉Ϳ duƌiŶg 

SkǇpe iŶteƌǀieǁs. We all agƌee aďout the iŵpoƌtaŶĐe of ŵakiŶg the ƌight iŵpƌessioŶ 

duƌiŶg iŶteƌǀieǁs – Ŷo aƌguŵeŶts heƌe. 

 

ď. Youƌ pƌofile piĐtuƌe 

We all kŶoǁ that lookiŶg good iŶ aŶ iŶteƌǀieǁ is iŵpoƌtaŶt, ďut hoǁ ǁould 

ĐlieŶts eǀeŶ iŶǀite Ǉou to aŶ iŶteƌǀieǁ if Ǉouƌ pƌofile doesŶ͛t attraĐt theŵ? 

 

I ĐaŶ͛t ďelieǀe hoǁ ofteŶ this paƌt gets igŶoƌed. Belieǀe ŵe, I͛ǀe ƌeǀieǁed 

diffeƌeŶt pƌofiles eǀeƌǇ daǇ, aŶd ŵost studeŶts just upload piĐtuƌes foƌ the sake of haǀiŶg 

a pƌofile piĐtuƌe. 

I͛ǀe said this a Đouple of tiŵes ďut agaiŶ, let ƌeŵiŶd Ǉou guǇs, this ISN͛T soĐial 

ŵedia! This is Ǉour joď profile ǁhere poteŶtial ĐlieŶts ĐaŶ see Ǉou. 

 

Giǀe Ǉouƌ ϭϬϬ% to look Ǉouƌ pƌettiest, ŵost haŶdsoŵe, sŵaƌtest, ŵost 

pƌofessioŶal, Ǉouƌ BESTEST self iŶ Ǉouƌ piĐtuƌe. 

 

AŶd let ŵe tell Ǉou, eǀeŶ pƌofessioŶal photogƌapheƌs doŶ͛t get that peƌfeĐt shot 

iŶ the fiƌst take. 

 

But oŶĐe Ǉou get that oŶe peƌfeĐt shot, Ǉou ĐaŶ keep usiŶg that piĐtuƌe iŶ 

diffeƌeŶt fƌeelaŶĐiŶg platfoƌŵs. 

 

 



Take a look at these professioŶal photos I fouŶd: 

 

 

Hoǁ does your profile piĐture Đoŵpare to these piĐtures? 

 

If Ǉou haǀe to ǁoƌk ǁith a pƌofessioŶal photogƌapheƌ, go ahead! I ŵeaŶ, It’s oŶlǇ 

oŶe piĐtorial, guǇs. AŶd Ǉou ĐaŶ keep re-usiŶg the piĐture. 

 

Take JasoŶ͛s pƌofile piĐ, foƌ eǆaŵple. He sought help fƌoŵ a pƌofessioŶal 

photogƌapheƌ to fiŶd his ďest aŶgle, etĐ.  ;If Ǉou ĐaŶ fiŶd soŵeoŶe ǁho speĐializes iŶ 

͞pƌofessioŶal headshots,͟ that ǁould ďe eǆĐelleŶt!Ϳ 

 

She ŵade hiŵ aĐt ŶatuƌallǇ, laugh at jokes, goof aƌouŶd, tƌǇ diffeƌeŶt poses 

SEVERAL tiŵes just to get his ďest shot. 

 

She got soŵe ďad shots, ďut these ŵade the fiŶal Đut: 

 



             You get the poiŶt - put soŵe seƌious effoƌt iŶ Ǉouƌ pƌofile piĐtuƌes! 

 

If Ǉou haǀe to dƌess up, ǁeaƌ ŵakeup aŶd see a pƌofessioŶal photogƌapheƌ, go 

ahead! All the effoƌt ǁill ďe ǁoƌth it. 

 

Coŵpare the aďoǀe photos to these: 

 

           See the diffeƌeŶĐes iŶ the aŶgles aŶd the lightiŶg? 

 

OŶe otheƌ thiŶg, alǁaǇs take iŶto ĐoŶsideƌatioŶ that foƌ Upǁoƌk, pƌofile piĐtuƌes 

aƌe Đƌopped ƌouŶd. Reŵeŵďeƌ to sĐale Ǉouƌ photos pƌopeƌlǇ. 

 

A ĐoŵŵoŶ ŵistake I see is haǀiŶg theiƌ photos Đƌopped too ĐloselǇ aƌouŶd theiƌ 

faĐes like these: 

 

 

 



SeƌiouslǇ, guǇs, at least haǀe soŵe shoulders iŶ Ǉour profile piĐtures. Zooŵ out, 

dƌag aƌouŶd, aŶd ƌepositioŶ Ǉouƌ iŵages to look like these: 

 

  

 

See the differeŶĐe? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

As aŶ appliĐaŶt, do Ǉou like readiŶg this kiŶd of joď post? 

 

 

AŶd hoŶestlǇ, ǁould Ǉou ƌead eǀeƌǇ siŶgle liŶe, eǀeƌǇ siŶgle detail of the joď desĐƌiptioŶ? 

 

Theƌe aƌe thousaŶds of diffeƌeŶt joďs out theƌe, aŶd Ǉou aƌe tƌǇiŶg to applǇ to ǁhateǀeƌ 

ďest suits Ǉouƌ skill set. So, I͛ŵ suƌe Ǉou͛ll just sĐaŶ thƌough loŶg, ǁoƌdǇ joď posts like this oƌ just 

skip theŵ altogetheƌ. 

 

ClieŶts feel the saŵe ǁaǇ, too. 

4. Overview 



 

TheǇ oŶlǇ WANT a fƌeelaŶĐeƌ ǁho ĐaŶ solǀe theiƌ ďusiŶess Ŷeeds. 

 

Afteƌ ďƌoǁsiŶg thƌough lots of pƌofiles, loŶg aŶd uŶƌeadaďle Oǀeƌǀieǁ that looks like the 

joď post aďoǀe ǁill eitheƌ ďe skipped oƌ sĐaŶŶed. 

 

Hoǁeǀeƌ, eǀeŶ though this has ďeeŶ disĐussed iŶ the VA BootĐaŵp, I still see Oǀeƌǀieǁs 

like this fƌoŵ studeŶts. So, if Ǉou͛ƌe ǁoŶdeƌiŶg ǁhǇ Ŷo oŶe has ŶotiĐed Ǉouƌ pƌofile Ǉet, tƌǇ 

thiŶkiŶg aďout the joď post aďoǀe. Would Ǉou ŶotiĐe that post? Read eǀeƌǇ siŶgle liŶe? 

Most ǁouldŶ͛t. 

 

So agaiŶ, keep Ǉouƌ Oǀeƌǀieǁ ďƌief aŶd ĐoŶĐise. Bƌeak Ǉouƌ seŶteŶĐes iŶ to sŵalleƌ 

paƌagƌaphs ;ŵaǆiŵuŵ ϯ seŶteŶĐesͿ. 

 

Highlight Ǉouƌ ďest ŵaƌketaďle ƋualitǇ iŶ the fiƌst seŶteŶĐe ;oƌ paƌagƌaphͿ aŶd talk aďout 

hoǁ Ǉou ĐaŶ solǀe the ĐlieŶt's Ŷeeds IMMEDIATELY. No FLUFFS. 

 

No talkiŶg aďout ǁhat YOU eŶjoǇ doiŶg duƌiŶg Ǉouƌ past tiŵe, Ŷot aďout ǁhat YOU ǁaŶt 

to leaƌŶ, Ŷo uŶƌelated degƌees, Ŷot eǀeŶ aďout hoǁ ͞the oppoƌtuŶitǇ͟ ŵight help YOU gƌoǁ. 

 

Heƌe͛s the haƌsh tƌuth: poteŶtial ĐlieŶts doŶ’t Đare aďout Ǉou, theǇ oŶlǇ Đare aďout 

theŵselǀes. 

 

IŶstead of talkiŶg aďout Ǉouƌself, Ǉouƌ iŶteŶtioŶs aŶd passioŶ, talk aďout hoǁ YOU ĐaŶ 

help theŵ ǁith theiƌ ďusiŶess Ŷeeds. 

 

Reŵeŵďeƌ, ǁhateǀeƌ Ǉou saǇ heƌe MUST ďe ĐoŶsisteŶt ǁith ǁhat Ǉou ǁrote oŶ Ǉour 

joď title. 

 

AŶd ǁhateǀeƌ stateŵeŶt Ǉou ŵake, ALWAYS ĐoŶŶeĐt theŵ to Ǉouƌ ĐlieŶt͛s Ŷeeds. 



Eǆaŵples: 

I aŵ a Viƌtual AssistaŶt. 

;Hoǁ ĐaŶ Ǉou help ǁith oŶliŶe ďusiŶesses? WhǇ should theǇ paǇ Ǉou?Ϳ 

I haǀe ϰ Ǉeaƌs of eǆpeƌieŶĐe iŶ the Đall ĐeŶteƌ. 

;Hoǁ ĐaŶ THAT help Ǉour ĐlieŶt? WhǇ should he/she paǇ Ǉou?Ϳ 

I aŵ a Ŷeǁďie. 

;Do Ǉou thiŶk ĐlieŶts reallǇ Ŷeed to kŶoǁ that?Ϳ 

I loǀe leaƌŶiŶg so ŵuĐh that I paid $ϮϬϬ foƌ the VA BootĐaŵp. 

;SeriouslǇ, ĐlieŶts doŶ’t Đare ǁhat Ǉou loǀe or hoǁ ŵuĐh Ǉou speŶt. WhǇ doŶ’t Ǉou tell 

theŵ ǁhat Ǉou learŶed, ǁhat Ǉou ĐaŶ do, aŶd [agaiŶ!] hoǁ Ǉou ĐaŶ help theŵ?Ϳ 

 

JasoŶ͛s alƌeadǇ posted Ϯ Đase studies iŶ ouƌ FB gƌoup aďout hoǁ he hiƌes fƌeelaŶĐeƌs. If 

Ǉou͛ǀe ďeeŶ folloǁiŶg that, Ǉou should alƌeadǇ kŶoǁ ǁhat ĐlieŶts look foƌ iŶ pƌofiles. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Youƌ assigŶŵeŶts ǁeƌe Đƌeated to eŶsuƌe that Ǉou͛ll haǀe deĐeŶt poƌtfolio iteŵs afteƌ 

ĐoŵpletiŶg the Đouƌse. 

 

This is ǁhat a professioŶal VA portfolio should look like: 

 

 

 

 

 

Upwork 

5. Portfolio 

 



 

So, iŵagiŶe the horror ǁheŶ I’ǀe seeŶ soŵe that looked like this: 
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As a fƌeelaŶĐeƌ, I Đould Ŷaŵe a lot of thiŶgs that aƌe ǁƌoŶg ǁith this poƌtfolio. But as a 

ĐlieŶt, I doŶ͛t Ŷeed a ŵiŶute to ĐoŶĐlude that: 

 

a. This freelaŶĐer is sloppǇ, disorgaŶized, aŶd doesŶ’t Đare aďout aŶǇthiŶg. 

ď. This freelaŶĐer doesŶ’t kŶoǁ hoǁ to ďlur, sĐreeŶshot, or properlǇ forŵat researĐh 

papers. 

Đ. I DON’T ǁaŶt to ǁork ǁith this freelaŶĐer. 

 

CaŶ Ǉou ďlaŵe the ĐlieŶt foƌ these ĐoŶĐlusioŶs? HoŶestlǇ, guǇs, I͛ŵ Ƌuite suƌpƌised to 

see these poƌtfolio iteŵs fƌoŵ ƌeal studeŶts, aŶd it͛s ƌeallǇ alaƌŵiŶg. 

 

PLEASE doŶ͛t take Ǉouƌ poƌtfolio lightlǇ. DON͛T take ANY paƌt of Ǉouƌ pƌofile lightlǇ. 

 

This is ǁhere poteŶtial ĐlieŶts ǁill look. This is ǁhere other freelaŶĐers ǁill ďeat Ǉou 

at. This isŶ’t the tiŵe to ďe ŵedioĐre. 

 

DoŶ͛t ƌush Ǉouƌ poƌtfolio, ƌead the Đheat sheet foƌ foƌŵattiŶg aŶd pƌopeƌ sĐƌeeŶshottiŶg 

guides ;DoŶ͛t take piĐtuƌes of Ǉouƌ Đoŵputeƌ sĐƌeeŶs, PLEASE!Ϳ. 

 

Laďel Ǉouƌ poƌtfolio iteŵs ĐoƌƌeĐtlǇ aŶd desĐƌiďe ǁhat Ǉou͛ǀe doŶe pƌopeƌlǇ. If Ǉou haǀe 

aŶǇ ƋuestioŶs, ask us iŶ the StudeŶts-OŶlǇ FB gƌoup. You haǀe all the tools aŶd ƌesouƌĐes 

aǀailaďle, ďut it is all up to Ǉou hoǁ to use theŵ. 

 

 

 

 

 

 

 

 



 

 

 

If Ǉou Đlaiŵ to speĐialize oƌ to ďe aŶ eǆpeƌt iŶ a ĐeƌtaiŶ field, ďaĐk this Đlaiŵ up ďǇ takiŶg 

the fƌeelaŶĐiŶg platfoƌŵs͛ skills test. 

 

AŶd siŶĐe Upǁoƌk folloǁs peƌĐeŶtile ƌaŶkiŶg iŶ theiƌ tests, ƌeŵeŵďeƌ that Ǉouƌ aĐtual 

sĐoƌe doesŶ͛t ŵatteƌ. IŶstead, Ǉou ŵust get at least aŶ ͚aďoǀe aǀeƌage͛ oƌ sĐoƌe ŵoƌe thaŶ 

MOST people takiŶg the test.  

 

EǀeŶ if Ǉou sĐoƌed a ϰ.ϵ out of ϱ.Ϭ ;saǇ, iŶ the EŶglish SpelliŶg testͿ, it͛s possiďle to get a 

͞Beloǁ Aǀeƌage͟ ƌatiŶg ďeĐause ŵost people sĐoƌe a ϱ.Ϭ iŶ this test. Theƌefoƌe, Ǉou shouldŶ͛t 

displaǇ this ƌesult oŶ Ǉouƌ pƌofile. 

 

GettiŶg aŶ ͞Aďoǀe Aǀeƌage͟ ƌatiŶg is OK ďut if Ǉou ĐaŶ get ͞Top ϮϬ% ,͟ ͞Top ϭϬ%͟ oƌ ͞ϭst 

PlaĐe ,͟ that ǁould ďe gƌeat. 

 

AŶd if Ǉou paid atteŶtioŶ pƌopeƌlǇ iŶ ouƌ IŶteƌŶet ReseaƌĐh ŵodule, this shouldŶ͛t ďe too 

haƌd to aĐhieǀe. =Ϳ 

 

 

 

 

 

 

 

Upwork 

6. Skills Test 

 



 

 

That͛s all folks! 

Befoƌe I go, heƌe͛s a haŶdǇ ĐheĐklist that Ǉou Đould use to eǀaluate Ǉouƌ pƌofile: 

 

 

Hope that helps! 😊 

 

~HollǇ 

Onlinejobs.ph 


